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1. OO01ue MoNOKEHUA

Hacrosiee MOJOKEHHE MPEAyCMaTpUBAeT MOPSAOK M YCIIOBHS IMOOLIPCHHA H
HAarpaXJIeHhs PabOTHUKOB MYyHMIMIAIBHOIO Ka3€HHOTO YYPEeXKACHHA ropoaa
Hosocubupck «LIeHTp MOMOLIM JeTSM, OCTaBIIUMCS Oe3 MOMedeH s POIUTEINEH,
«Temmsii mom»  (Halee IO TeKCTy — YUpEKIEHUE) 33 HOOPOCOBECTHOE
UCTIOTHEHHE paboTHUKaMH CBOUX JOHKHOCTHBIX 00513aHHOCTEH,
POO/DKUTENBHYIO U Oe3ynpedHyio paboTy, aKTHBHYIO M IUIOZOTBOPHYIO
JIeSITeTbHOCTh, HOBATOPCTBO B TPYZE M 38 APYTHE JOCTHKCHHUS.

JI06pOCOBECTHBIM SIBJISIETCS UCIIOIHEHHUE TPYAOBBIX o0s:3aHHOCTEH PabOTHUKOM
B COOTBETCTBHH C TpeOOBaHUIMYU, IPEIbsBIAEMBIMH K BBIIIOJIHEHHUIO €T0 paboTHl,
¢ COONIONeHHEM IIPaBWI ¥ HOPM, YCTAHOBJIEHHBIX TPYIOBBIM [OrOBOPOM,
JIOKHOCTHOM MHCTPYKIMEH, paBUIaMi BHYTPEHHETO TPYyAOBOTO PaCIOpsAIKa,
MHCTPYKIMAMHU U TpeOOBaHUAMU II0 OXpaHe TpyZa 1 APyTrHMH JOKYMCHTaMH.

[TonoxxeHue BBOAUTCS B LeJsX YCUJICHUS HeMaTepUabHOM
3aHHTEPECOBAHHOCTH,  JOCTIDKEHMS  JYYIIMX  KOHEYHBIX  Pe3yJIbTaTOB
JIeSTEIBHOCTH, CBOEBPEMEHHOIO M Ka4eCTBEHHOIO BBINOJHEHHS TPYAOBBIX
06s3aHHOCTel, a TaKkKe MOBHIIEeHNs dQHEKTUBHOCTH PabOThl U YIYYIICHUS €€
Ka4yecTBa.

Mepsl HarpaxaeHus U MOOIIPeHHs TPUMEHSIOTCS B COOTBETCTBUU C
JEMCTBYIOIIUM 3aKOHOJATeJIbCTBOM, KoJsIeKTUBHBIM JOTOBOPOM H HACTOSIIUM
ITonoxeHueM.

Harpask[eHue U [oolpeHne pabOTHUKOB Y UPeX/ICHHs OCHOBAHO Ha IPUHIHIIAX
3aKOHHOCTH, TJIACHOCTH, MCKJIIOYHUTENBHO 3a JINYHBIC 3aCIyrH W JOCTIXKCHHA H
HANPaBICHO Ha YCHJIEHHE 3aMHTEPECOBAHHOCTH DaGOTHHUKOB YHUPEKACHHSA B
Oe3ynpedHon pabore, TIIOBBILIICHAN po(eCcCUOHATBEHOI0 YPOBHS,
CBOEBPEMEHHOM, KadeCTBEHHOM M JOOPOCOBECTHOM  BBINOJHCHUM CBOMX
JIOJDKHOCTHBIX 005S3aHHOCTEH.

2. Bugsl IOOLIpeHHUH U HarpaXIeHUN

3a  06pa3loBOE  BHIIONHEHHE TPYAOBBIX  OOS3aHHOCTEH,  MOBBILICHHS
IPOM3BOJMTENBHOCTA  TPyAa, YIyd4lleHHe KauecTBa  MpPeOCTaBIACMBIX
COLMANBHBIX YCIYT, TIPOOJDKUTENBHYIO M O€3yIpedHyto paboTy, CBOEBPEMEHHOS
W  IOOpOCOBECTHOE  WCIONHEHHE pabOTHHKaMH  CBOMX — JOJDKHOCTHBIX
00S3aHHOCTEl, HOBATOPCTBO, U 3a APYrHe JOCTHXEHHS B paboTe NPUMEHAIOTCS
CIIE[YFOIIME BHU/IBI TTOOIPEHHIA:

-HarpaxeHue [1o4eTHOM rpaMoToN YUpexKIeHus;

-00bsBIeHNE BrarogapHocTu Y4YpexKIeHuUs;

-HarpaxaeHue biaroqapcTBeHHBIM [IHCEMOM Y UPEKICHHU;
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-IIpEACTaBICHNE HA 3aHeCeHHEe Ha palioHHYI0 [locky ITouera;
-peZicTaBlIeHHe Ha 3aHecenue Jlocky [loueta nemapramenTa 1o conuanbHOM
NoNUTHKE Mapuu ropona HoBocubupcka;
-IPEACTaBICHHE Ha HarpaxneHwe [loyeTHol rpamotoii, BraromapHocTsio
bBrarozapcTBeHHBIM MUCBEMOM:
MunucrepcTBa TpyAa W COLMANIBHOM 3amUThl POCCHICKOM ®Oenepanuu;
I'y6epraropa HoBocubupckoii o6racTy;
Munncrepetsa  TpyZa M COUMAIBHOTO PA3BUTHS Hosocubupckoii
obnacTu;
Mbpa ropona HoBocubupcka;
Cosera memyraroB ropona Hosocubupcka;
JlenmapramenTa o conMaabHOM MONMTHKE M3PHH TOPOJaA HoBocubupcka.
-IyOIH4HOE NPU3HAHKE 3aCIHyT PaGOTHHKA, CTPYKTYPHOTO IIO/Ipa3/ieNIeHus] Ha
MPOBOJUMEIX COOPaHUSIX TPYAOBOTO KOJUIEKTHBA, B TOM YHCIE IIPH TIOABEACHHH
UTOT'OB I'OZI0BOM pabOThl YUpexaeHus;
-HH(GOPMUPOBaHHE BCETO IIEPCOHANa YUPEXKACHUS O HOCTHKEHUIX paboTHUKa,
CTPyKTypHOTO  TIOApa3feJIeHHs IyTeM pa3sMELIeHWs pe3yJbTaToB  Ha
MH(OPMALOHHOM CTeH/Ie i Ha OQULHMATLHOM caiiTe YupexIeHus:;
-OIyO/IMKOBaHUe cTaTelf O JMydmmx paGOTHUKAX YUpexIeHHs B cpeacTBax
MaccoBOM UH(OpMALIHH.
IlodeTHas rpamMoTa ABNIAETCS BBICIIMM BHOM MOOLIPEHHS B YupexneHun.
IloBropHoe Harpaxnenue ITodeTHol rpamoToil YupexaeHus JOIyCKaeTcsl He
paHee, 4eM Yepe3 ONMH roJl IOCIe MPEeBIAYIIero HarpaxIeHus.

3. Karer OPpHH HarpaxXaaeMbIx U IMOOIIPACMBIX.

K HarpaxaeMbIM U MOOMIPSAEMBIM OTHOCSITCSL:

-pabOTHUKH YUpeKIeHNUS;

- pabOTHHUKH YUpeXXIeHHS, BEILIEIIINE Ha EHCHIO;

-pabOTHHKH YUpPEXIEHHUs], YYaCTBYIOIIHE B MEPOIPUATHSIX, MPOBOIUMEIX
YupexxaeHueM.

4. ITopstnok npeAcTaBleH:s K HArPaKAEHUIO H MOOIIPEHHIO.

IToueTHOH rpamMoTol HarpaxaaloTcss paGOTHHKH YupexieHus, npopaboTaBire
HE MEeHee 5 JeT B Y4YpexXJeHHH, 32 MHOTOJETHHH J0GPOCOBECTHBIM TPY A,
BBICOKHH ITPO(QECCUOHAU3M U BKJIAJ B IESITENEHOCT.

Harpaxnenue ITouerHoit rpaMoToit MOJXKET OBITH IIPUYPOYECHO
NpO(eCCHOHATBHOMY Pa3IHUKY, IOOHIEHHbIM 1aTam (50, 55,60,65,70,75 net co
JHS POXKIEHUSA).

IloueTHas rpamMoTa SBJISAETCS BBICIIMM BHIOM MOOLIPEHHS B YupexaeHuu.
IloBropHOe HarpaxaeHue IlodeTHo# rpamoToit VYupexxneHus: IOmycKaeTcs He
panee, yeM 4epes 1 roj nocse npeAbIIyIIero HarpaxaeHus.
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brnaronapHoctes  YupexaeHuss OOBSBISETCS paGOTHHKAM YUpexIeHHS 3a
KOHKPETHBIE TOCTHKEHHUS:

-IIDOBE/ICHUE OTACIBbHBIX pPAa30BBIX MEPOINPHUITHH, OPraHU3yeMEIX IIO
IIOPY4YEHHUIO PYKOBOICTBA;

- OKa3aHUE aKTHBHOM MMOMOIIY B IPOBEJCHUN MEPOIIPUSTHIA;

-BBINIOJIHEHHE Ha BEICOKOM YPOBHE aJIPECHBIX IIOPYYEHU PYKOBOICTBA;

-YCIIEXH B TPYAOBOU NEATEIBHOCTH.
BraronapcTBeHHBIM NHCEMOM — HAarpaXmaroTcss paGOTHMKM — YUpeXAeHHs,
npopaboTaBlIKe He MEHee 2 —X JIeT B YUpeKIEHWH, 3a T06POCOBECTHBIH TPy,
po(ecCHOHAIU3M U OTBETCTBEHHOCTb.
Harpaxnenne bBrnarofapcTBEHHBIM NHCEMOM YUPEXISHHS MOXET ObITh
IPUYPOYEHO K NpodeCcCHOHATbHOMY Ipa3[HHUKY, IOOWIECHHBIM jJaTam
(50,55,60,65,70,75 net co qHs poXKACHUS).
IIpencTaBnenre [ HarpaXIeHWs U mHoowpeHus: [TodeTHOH TrpaMoTOif,
braronapHocThio, braromapcTBEHHBIM NHCHMOM YUPEXIEHHS OCYIIECTBISAET
HEIIOCPECTBEHHBIH DPYKOBOAUTEND CTPYKTYpHOTO MOApA3/ElIeHUs, B INITATe
KOTOPOI'O COCTOUT PaOOTHHUK.
IIpencraBieHne 10 yTBEpXKACHHS IUPEKTOPOM HANPABIAETCS PYKOBOIUTENEM
CTPYKTYpPHOIO IOJApa3feeHHs CIIELHUAIUCTy IO KaJpaM Ha COIVIacOBaHUE He
IIO3JIHEE, YEM 3a JIBE HEEIH 10 HarpaXkIeHHs.
IIpencrasnenne s  HarpaXIeHWs W IOOWIpeHHs: IlodeTHoif TpaMoToii,
braronaprocTeio, braronapcTBEHHBIM NHCEMOM YUDEXICHHS PYKOBOIUTEIS
CTPYKTYPHOT'O IIOAPA3JENEeHHUs] OCYLIECTBISAETCS AUPEKTOPOM  YUpexkIeHHs
COBMECTHO CO CIIELIUATKCTOM I10 KaJpaM Y4pexXIAeHus, KOTOPBIM IIOArOTaBINBAET
IIPE/CTaBICHUE Ha YTBEPKICHHE.

B nperncrasiennn He06X0MMMO yKa3bIBaTh (HaMHUIIUIO, HMsI, OTIECTBO PaGOTHHKA
YupexIeHus, IaTy €ro poxaeHHs, 3aHIMAeMYO I0DKHOCTh, 06pa3oBaHue, CTax
paboThl B YYpeKIEHUH, OCHOBAHHE ISl TIOOLIPEHHS, BUJT TIOOIPEHHS.

Beiismkenue kanaunata Ha Jlocky Ilouera (paiioHHyro, aemapTameHTa IO
COLAIBHON MOJUTHKE M3pHK ropoga HoBocubupcka) HpOBOAMTCS IO HTOTAM
paboThl B YUpeKIeHUH 3a IPOLIEAIINN TOSI.

IIpu BBIABWKEHHMH KaHAUATa YUHTHIBAIOTCS CJIeLYIONIMe OKa3aTeln:

-BKJIaJl pabOTHUKA [l IOCTHKEHHSI IIOCTAB/ICHHBIX LeNel U 3a1a4 repes
YupexneHueM;

-KaueCTBO U 5P ()EKTUBHOCTH BBIITOJIHAEMOMN paboTHI;

-y4acTHe B OOIECTBEHHON paboTe KOJUIEKTHBA Y UpesK ICHUS;

-HaJIM49HMe HarpaXI€HUH U MOOILUPEHUH YUpexKIeHuUs;

-IIPOJIOJDKUTEIIBHBIN Oe3ynpeyuHslii Tpy B Yupexxaenuu (He MeHee 3 ner).
IIpencrasnenue nns HarpaxaeHuit IloyeTHoW rpamoTol, BrarozapHOCTBIO,
BrarogapcTBeHHBIM THCBMOM: MUHHCTEPCTBA TpyJa M COLMATBHOM 3alldThI
Poccuiickolt ®enepanun; MuHHCTEpCTBA TPyAa W COLHAIBHOTO pa3BUTHS
Hosocubupckoit obmactu; I'yGepraropa HoBocubmpckoit o6mactw; Cosera
fenyTaToB  ropoxa  Hosocubupcka, Mbpueit ropoma Hosocubupcka;
AeIapTaMeHTa IO COLHMAIBHON MOJUTHKE MdIpuM ropoma HosocuGupcka,
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OCYILICCTBIIACTCA Ha OCHOBAaHHUH IIPHKA30B H TTIOCTaHOBJIEHUM BBIINICYKa3aHHBIX
BEIOMCTB, Y4YHUTbIBAA Tpe6OBaHI/I5I W OCHOBaHHA IJId IIPECTaBIICHUA K
HarpaXaCHHUIo U IMOOIIPEHHUIO.

HpaBo IIoJavy INpeacTaBJICHUA O HarpaXXIAC€HHWU U IIOOIIPEHHUH pa60THm<a HUMEECT

Takke COBET TPYIOBOTO KOJUIEKTUBA Y UPEXKACHHUS.

Jlo momayd TIPEeACTaBIeHHS IUPEKTOpY YUpPEeXXOSHHsS, OHO JOJDKHO OBITh
COrJIaCOBaHO C  PYKOBOIHUTENIEM COOTBETCTBYIOLLETO CTPYKTYPHOT'O
MOJpa3AeIeHUs YUPEeXKACHUS U CO CIIELIUAINCTOM 110 KaZipaM, He II03/1Hee, YEM 3a
IIBE HEJeJH 10 HarpakICHUsL.

Harpaxxnenue IloderHoi rpamotol, bnaromapHocThiO, biarogapcTBeHHEIM
MMUCEMOM, paOOTHUKOB YUpeXAeHUs OCYILIECTBIISIETCS] HA OCHOBaHMM IPHKa3a 10
KaJpaM.

CBeneHuss O HarpaXIEHWSX W HHBIX MepaxX IOOILIPEeHHs, MpPeayCMOTPEHHBIX
3aKOHOJIATebCTBOM Poccuiickoit ®@enepanuu, a Takke [IpaBus BHYTPEHHETO
TPYAOBOr'O pPaclopsifiKa, 3aHOCATCS B TPYAOBYIO KHIDKKY U JUYHYIO KapTOYKy
COTPYAHHKA C yKa3aHHEM JJaThl 1 HOMepa IIpHKa3a.

C mpHKa3oM O HarpaXXJCHUHU U MOOLIPEHUH paboTHHKA (PaOOTHHKOB) 3HAKOMST
nox moxamuck. ConeplkaHue IpHKa3za TOBOJUTCS JO CBEACHUA TPYI0BOIO
KOJUIeKTHBa Ha 0OlIeM COOpaHMH COTPYJHUKOB MM IIyTeM pasMELICHHs
COOTBETCTBYIOIIEro 00bsBIeHHUs Ha MHPOpManMOHHONW AOCKE OpraHM3allud H
opUIMaTBEHOM caiTe YupeKIeHus.

5.3aKIIIOYUTENBHEBIE TTOJIOKEHHU.

He nomyckaercs mNpHMeHEHHWE HarpaXACHHH W IOOLIpeHHH K pabOTHHKY
VupexxaeHus: B MEPHOZ OEHCTBHUS HECHSTOrO AWCIMIUIMHAPHOTO B3BICKAHWI,
TIOCKOJIBKY HETIPEMEHHBIM OCHOBaHHEM MPUMEHEHHUs. Mep NOOIIPEHUs SBIIAETCS
I0OpPOCOBECTHOE UCIIOIHEHHE COTPYAHIUKOM CBOMX TPYIOBBIX 00513aHHOCTEH.
He pomyckaercs OZHOBpEMEHHOE IPUMEHEHWE [BYX BHIOB IOOLIPEHUHN
pabOTHUKOB YUpPEIKIAECHHUS.

Hacrosimee [lonoxeHnue nelcTBYeT O €ro OTMEHbI, U3MEHEHHUS WU 3aMEHbI
HOBBIM.

C TekcToM Hacrosimero IlonokeHHST BCe COTPYJHHUKH JOJDKHBI OBITh
O3HAKOMJIEHBI TIOJ] MOJIUCH, C BHOBb NMPHUHSTHIMU 10 TMOAMHCAHUE TPYAOBOIO
IOTOBODA.

[Tonoxxenue pa3paboTaHQ;
W MKV Ientp «Temmsiit 1omM»
UYepenanosoi O.M.
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